PHONG GD & BT BPONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH HONG THAI TAY Pijc lap - Tw do - Hanh phic
S6:540/QD-THHTT Hoéng Thdi Téy, ngay,d thang 8 ndm 2023
QUYET PINH

Phan c6ng nhiém vu cho can bd, gido vién, nhan vién
Nam hoc 2023 - 2024

HIEU TRUONG TRUONG TIEU HQC HONG THAI TAY

Cén cu Thong tu s6 28/2009/TT-BGD BT ngay 21 thang 10 ndm 2009 ban
hanh quy dinh vé ché d6 lam viéc dcn voi gido vién pho thong; Thong tu
15/2017/TT-BGDPT sira doi Quy dinh vé ché d6 lam viéc dbi véi gido vién pho
thong;

Can ctr Thong tu 08 /2016/ TT- BGD DT ngay 28 thang 03 nam 2016 cua
B¢ Gido duc va Dao tao Quy dinh giam dinh mirc gio day cho gido vién, giang
vién lam cong tac Doan khong chuyén trach trong céc co s¢ gido duc cong lap
thudc hé thong gido duc qudc dén;

Cén cir Thong tu 28/2020/ TT — BGD DT ngay 04/09/2020 cua Bo trudng
B0 Gido duc va Dao tao Thong tu ban hanh Diéu 18 truong Tiéu hoc;

Cén ctr vao tinh hinh thuc té cta nha truong;
Xét nang luc va khé ning cong tic ctia CBGVNV, truong Tiéu hoc Hong Thai Tay.
QUYET PINH:

Piéu 1: Phan cong nhiém vu cho timg can b, gido vién, nhan vién thudc
truong Ti€u hoc Hong Théi Tay nam hoc 2023 — 2024 (C6 bdng phdn céng nhiém
vu kem theo).

Piéu 2: Can bd, glao vién, nhan vién cdn cir vao nhi¢ém vy dugc phéan cong, xay
dung ke hoach timg tuan, thang, ky, ndm va cac giai phép kém theo dé thuc hién hoan
thanh tét nhiém vy duoc giao.

Piéu 3: Céc td, céc ong (ba) co tén tai Piéu 1 chju trach nhiém thi hanh quyét
dinh nay. Quyét dinh nay c6 hiéu luc ké tir ngay ky./.

Noi nhin:
- Nhu Biéu 3 ( t/h);
- Luu: VP.

en Blch Luyén






DANH SACH PHAN CONG CHUYEN MON NAM HOC 2023-2024
(Kém theo Quyét diinh s6A0/OD-THHTT ngay (A thing 8 nim 2023 cia Higu truong truecng TH Hong Théi Tay)

1. Phén cdng gidng day:

Tén
TP CM %2?
X Ngay, Chuyén | Phén Fﬁng chuyén mon Kiém the | Ghi
STT | Ho va tén tluing,_ mdn dao | hoc ky I, nim hoc nhi¢m ¢ ok
nim sinh tao 2023- 2024 dgy
PH | CP /tud
n
1 Nguyén Bich Luyén 25/01/1979 | BH Tiéu hoc | TNXH Bi thu 2
2 Hoang Vin Duong 18/11/1977 | PH Tiéu hoc | Pao dirc P.BT 4
3 Nguyén Thi Thay 15/09/1972 | BPH Tiéu hgc | TNXH CTCDb 4
4 | Dao Thj Thoa 05/10/1989 cP Amnhac | Day AN khéi 5, Khéi 4 TPTES‘ Wlw
5 Pao Thi Thu 13/10/1980 | PH Tiéu hoc | Daylép 1 + CN1A TTt 1 17
6 Dinh Thj Kim Dung 16/06/1982 Ccb Tiéu hoc | Day l6p 1 +CN 1D Té 1 20
7 Hoang Thj Thanh Nga 11/12/1989 Cb Tiéu hoc | Day lép 1 + CN1B TP TS 1 19
8 Bui Thj Tuyét 23/4/1989 Cchb Tiéu hoc | Day l6p 1+CN IC Té 1 20
9 Nguyén Thi Thu Thiy | 20/03/1985 Cb Tiéu hoc | Day 16p 3 + CN3A TPT62-3 | 19
10 | Nguyén Thi Duyén 24/6/1987 | TS Tiéuhgc | Day 16p 3 + CN 3B Td 2-3 20 it
11 | Poan Thj Ngoc Dju 08/7/1989 Cb Tiéu hoc | Day lép 3+ CN3C Tb 2-3 20 | /o B
12 | Nguyén Thj Huyén 08/04/1989 &) Tiéu hoc | Day 16p 3 + CN3D 1823 | 20 [[5/ [
13 | Nguyén Thj Thay 28/04/1984 Cchb Tiéu hoc | Day 16p 3 + CN 3E Té2-3 20 ° \ kg ::
14 | Nguyén Thj Duong 11/12/1988 | BH Tiéuhoc | Day l6p2+CN 2A TTT42-3 | 17 "-\gf..\_;\ ;
15 | Nguyén Thj Linh 06/05/1988 CcP Tiéuhoc | Dayl6p2+CN 2B T6 2-3 20 e
16 | Bui Thi Anh Nguyét 05/01/1990 Cchb Tiéu hoc | Day l6p2+CN 2C T62-3 20
17 | Vii Hoang Thao 14/11/1981 Cb Tiéu hoc | Day lép2+CN 2D T62-3 20
18 | Nguyén Thi Ngén 05/07/1982 | BH Tiéu hoc | Day 16p 5+ CN 5A TPT64-5 | 19
19 | Hoang T. Thu Hing 10/09/1983 | BH Tiéu hoc | Day 16p 5+ CNIop 5B TTﬁDS 18
20 | Ngb Sy Hing 10/03/1974 | BH Tiéu hoe ?gy iop 5+ CN Lop Té4-5 | 20
21 | Vii Thi Thu Huyén 15/5/1990 CcPb Tiéu hoc | Day 16p 5 + CN lép 5D Té 4-5 20
22 | Hoang Ngoc Thoa 18/12/1993 Cch Tiéu hoc | Day 16p 5+ CN ldp SE Tb 4-5 20
23 | Nguyén Thj Tho 10/09/1976 | PH Tiéuhgoc | Daylép4+CN16p4A | TTT64-5 | 17
24 | D3 Thi Kim Dung 07/04/1990 CP Tiéu hoc | Day 16p 4 + CN 16p 4B T 4-5 20
25 | Nguyén Thi Thim 18/12/1992 Ccb Tiéu hoc | Day 16p 4 + CN 4C Tb 4-5 20
26 | Nguyén T.Thanh Nhan | 04/10/1986 | PH Tiéu hoc | Day 16p 4+ CN 4D T 4-5 18 g;
27 | Nguyén Thj Thoa 26/11/1986 | BH Tiéu hoc | Day budi 2 T62-3 23
28 | Pham Thiy Duong 25/07/1988 Cch Thé duc | Thé duc khéi 1,2,3, Té 1 23
Kiém
29 | Ha Tién Pat 14/6/1990 | PH Thé duc | Thé dyc khéi 4,5 Té 1 20 vl’:
TB
30 | Hoang Vin Pai 02/02/1982 Chb My thudt | My thuét khéi 1,2,3,4,5 Té 1 23
31 | Ha Thu Huyén 24/07/1989 | BPH N.ngir Day TA K5 va khdi 3 To 1 23
32 | Mac Thj Duyén 27/01/1981 | BH N.ngir Day TA K 4 va khi 3 Té 1 23




33 | Nguyén T.Huyén Diju 29/12/1986 Cb Am nhac Pang xin nghi viéc T62-3

34 | Yén Thi Hai 07/07/1991 Cb Tiéuhoc | Nghideé tir 04/9/2023 T6 4-5

35 | Nguyén Thi Nhung 15/05/1983 | PH Ké toén Ké toan - Y té VP

36 Nguyén Thi Nam 17/09/1989 Cb Tin hoc Tin hoe 1,2, 3,4,5 Té 4-5 HD

37 Nguyén Thj Hué 28/08/1994 Cb N.ngir Tiéng Anh 16p 1,2 Té 1 HD
( Danh sdch gom 37 nguoi)

2. Phan cong nhiém vu BGH:
2.1. Ba Nguyén Bich Luyén - Hiéu tru'ﬁmg:
+ Phy trach toan dién moi hoat dong cua nha truong.
+ Phu trach cong tac t6 chirc, cong tac tu tuong chinh tri.
+ Phu trach cong tac x4y dung trudng chuén qubc gia.
+ Phu trach thi dua - khen thudng - ki luat.
+ Phu trach cong tac chu nhiém va gido duc dao dirc HS
+ Phuy trach t véin phong sinh hoat t6 CM 16p 1.
+ Phu trach cong tac khiéu nai, t6 cao, tiép dan.
+ Day 2 tiét/tuan. Sinh hoat t6 CM t 1
- Quan li hanh chinh; quan 1i va sir dung c6 hiéu qua cac ngudn tai chinh, tai
san cua nha truong;
2.2. Ph6 Hiéu truéng: Hoang Vin Dwong- Phé hi¢u trudng
+ Phu trach cong tac chuyén mén 16p 4,5. Sinh hoat t6 CM tb 4-5
+ Phu trach cong tac kiém tra ni bo.
+ Phu trach cong tac bdi dudng doi ngil.
+ Phu tréch CNTT, c4c phan mém...., thu vién, thiét bi. CSVC
+ Phu trach cong tac kiém dinh, danh gia chét luong nha trudng, quan 1y ho
s0, sO sach ciia nha truong theo quy dinh.
+ Day 4 tiét/tuan.
- Thay mit Hiéu truéng diéu hanh hoat dong ctia nha truong khi duge uy
quyén.
2.3. Phé Hiéu truéng: Nguyén Thi Thity - Pho hiéu trudng
+ Phu trach cong tac chuyen mén 16p 1,2,3.Sinh hoat t6 CM 1ép 2-3
+ Phu trach cong tac Y té, an toan trudng hoc.
+ Phu trach hoat dong ngoai gio 1én 16p, cac cuge vén dong va phong trao
thi dua, cong tac vén héa, van nghe, thé dyc thé thao, lao dong, v¢ sinh.
+ Phu trach cong téc tuyén sinh va Pho cap gido duc tiéu hoc.
+ Phu trach cong tac ban tru.
+ Day 4 tiét/tuan.
- Thay mdt Higu truong diéu hanh hoat dong ctia nha truong khi duge uy
quyén.
3. Ba Dao Thij Thoa - Tong phu trach Di:
- Thyc hién cac nhiém vu cua Tong phu trach Ddi theo quy dinh tai Thong tu
s6 27/2017/TT- BGD&DT ngay 08/11/2017 cua B GD&DT vé quy dinh tiéu

chuan, nhiém vy, quyén han va ctr gido vién lam tong phu tréch Doi trong cac co
s& gido duc phd thong cong lap;




- Xay dung biéu diém thi dua cho Lién doi, bdo cdo va so két, tong két cong
tac D61 theo dung quy dinh;

- Chi dao cac hoat dong cua Doi Co d6 truong;

- Day 07 tiét/tuan;

- Thyce hién cac nhiém vu khac khi dugc phén cong.

4. Phan cong nhiém vu nhan vnen

Ba Nguyen Thi Nhung - Ké toan:

- Xay dyng ké hoach, tb chuc thue hign ké hoach tb vin phong; theo ddi, don
doc cac hoat dong ctia nhan vién t6 van phong.

- Phu trach céng tac van thu, Y té truong hoc.

- Tham muu cho Hiéu truéng xay dung ké hoach thu - chi ngan sach, cac
khoan thu khac do nha trudng quan ly ding quy dinh, quyét toan kip thoi cac
khoan thu - chi ctia nha truong theo dung Luét Ngan sach;

- Gilp Hiéu trudng ra soat ching tir thu — chi, thanh toén céc ho so chi hop
1¢ theo quy dinh dam bao ding, du, kip thdi;

- Thanh toan lwong va céc khoan lién quan dén luong, cac loai bao hiém cua
can bg, giéo vién, nhéan vién; cac ché do, chinh sach lién quan dén tai chinh cho
can bd giao vién, nhan vién kip thoi, ding quy dinh.

- Chuan bj co s¢ vét chat phuc vu cho céc cude hop, hdi nghi cia nha truon

- Theo dbdi, cap nhat tai san cia nha truong theo quy dinh quan ly tai san cua \
nha nudec.

- Quan ly hé so vién chie. "4 ’/
5. Danh sach gido vién nghi thai san

/§//

STT Ho va tén Ly do nghi Thoi gian Thoi gian
bit ddu nghi | bét dlu di lam
1 | Yén Thi Hai Nghi thai san 04/9/2023 04/4/2025

(Tong sb: 01 ngudi)

Ghi chu: Sau khi glao vién het thoi glan nghi thai san, nha truong sé phan
cdéng nhiém vy ph hop véi yéu cau cong viée thuc té cta truong.







